SER Ty AR St e DEPARTMENT OF ARCHIVES AND HISTORY
\"‘1—-_;/ - : . l RECOADS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—8M—1 for instructions on_completing this form, Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, ' _

Attention: Scf'leduhng Section, 880 || q -0 j_

FOR AGENCY USE 1. Agency Addms FOR RECORDS MANAGEMENf USE
Application Date Georgia Public Servme Commission | Apetication Numw8 2 6 O H
: ) ) Transportation Division | ‘ O~

Application Number 244 Washington: Street S. w. o Date Received _ Date Completed
Atlanta, Georgia 30334 . MAY 191988 | JUL 07 1989
2. Person to Contact ' = " Working Title

Director, Tarlffge'ep'g'”@“%'gbfg

; Susan Davis or Don McGouirk Principal Secrg;t_:gE X
3. Actlon Raqueasted

a. [0 Establish Retention Schedule; record will continue to accumulate
b. O Dispose of present accumulation; no further accumulation anticipated.

c. [ Amend Application No. ___82-600 .. . Check One: KX Change; [ Supercede; B3 Void

4. Dates of Series 1 5. Records Series Title {followed by title used in office; if different)
Earliest Latest . _
Present ¢ _
1976 | 30 Order Letters from Administrative Sess ions (TD Letters)
6. Division and Offics Function What is the function of the Division and the Office in which this record series is created?

ThJ.S division processes all rail, motor carrier and bus tariffs, ~and handles the vast
majority of consumer complaints relating to same.

7.- Record Series Description This file contains the following documents {include form numbers and titles, n‘any}
Attach samples of the file,

Documents relating to: documenting and distributing to affected parties Commission
decisions pertaining to tranSportation rates and services

Included are: Order Letters smmar121ng‘ publlc hearings before the Commission
: ' and its decision in the matter. :

Fileisarranged: =~ Numerically by TD Number (Transportation Division case number)

8. Monthiy Reference Rate How often are records referred to which are: ﬁwﬁk’b@dﬂ!&x
One to six monthsold _2.____..._; Seven to twelve monthsold__1 __...; Thirteen to twenty-four monthsold 3

twenty-five months and older 1 —T
9. Annual Rate of Accumulation of Hecords

Letter-size drawers _/_?__P_EE.""_GI
No current accumulation. Sch # 82 -600, approved 1/83, being 1mplemented.

Legal-size drawers ———.—.—_; :Shelves . ___:Other fspecify) —— .
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yES | NO | 10, Questionnaire  (Fiacean A 1N i..= proper coiumn)

a. Is this the official copy of the series?

2 X If not, where is it? ! .
; ¥ b. Does the series contam confldenttal information requiring security handlmg7 If yes Le Iew or regulation.
: "X 1 ¢ Is this 2 vital record? 4 - : .
X d. Doss this series have historical or long term research value? ' . i
e. When one or two documents in the file make it necessary to keep the entnre file for a long penod coutd thesei'
- docum_g;j_s_b_e_s_cheduled sg_p_r_a,telvi' q . /
£, _Is the information contained in this series ever published? I ves. attach copy, g

g. Is the information oontamed in this series ever analyzed and/or recorded in a summarized report?
If ves, attach copy, '

h. 1s there a duplication of this series in your office, or in another office or agency?
1f ves, where?

L|sﬁﬁE;ﬁﬁmimﬂmImﬂﬂHMﬂLﬁmjkumﬂlmMﬂh_____q__m

>l >} >< > - 3 pe

i. _Does the record series result in a camputer printout?

53 Han

11. Retantion Requirements

The following requires ths se.ries to be kept:'

o

years. ' d. Audit period

a. State Law . : L 0 T
b. Statute of limitation 0 4% years. €. Administrative need SR .. 0 ._years.
e Federal law Q years, - f. Federal retentnon mstructrons 0 . years,

Attach copy or excert of laws or regulations. Explain administrative need.,

Records needed to Verlry the exact termlnology of orders (comm1551on rullngs

9

The orders are handled in admlnlstratlve se531on, therefore, they do not

" create hearings.

years.

12. Apgroved Disposition Instructions  This agency recommends that the fife series be cut off at the end of each:

K Calendar Year; O Fiscal Year; O Other : : — ——then, '

- ‘[A Hoid in the current files area 0 h(s}.___.l___._year(s} then . ) -
D Transfer to local holding area; hold_._,__ g_-year{s) then-- T3 WeTr™ 55 Vear:

vear(s) then

X Destroy. - -
3 Transfer to State Archives for permanent retention.

J Other !Spec:fy)

Application revised in accordance w1th chances requested by‘Mr. Don McGoulr
Director of Tarlst and Rall Serv1ces-—,Transportatlon Division. NRF-6/28789

These instructions apply to all prior and future accumulations of the series.

D

1 AR—50-71; Fev. 76 (Reygy Side) (v

Date | Regffds Managemesd Officer (Signatyse) Y. Date
O y %Wm
State Records Committee {Signature) T . Date
Recommendations in para- —F ' -
graph 12 are approved, State Auditor/Designes 7/J / ” :
(!f disapproved, attach letter |
of explanazion.) . Secretary of State/Designee . . 7] 3/2‘7
|K2~-600 "‘ﬁ‘ Governor d % : B I / _-
Attornay-Ganeral/Designee Z/\/, { - / 7 ébi —"
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OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—8M—1 for instructions on completing this form. Forward sngneo‘ original to
Department of Archives and History, Reoords Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attentlon Scheduting Section. :

FOR AGENCY USE 1 Agency Address ' ; . FOR RECORDS MA'NAGEMENT USE
Application Date | Georgia Public Service Commission Application Number
Transportation Rates & Services Divisior]
e 1001 International Blvd., Suite 1107 82 - 600
pplication Number Hapeville, Georgia 30354 Date Received Data Completed
o - | DEC__3 198 |TAN 1 91933
2. Person to Contact Working Title Telephone Number
Susan Davis Principal Secretary IV 761-0775

3. Actlon Reqguested t
a. [X Establish Retention Schedule; record will continue to accumulate.

b. [l Dispose of present accumulation; ne further accumulation anticipated.

c. 0O Amend ApplicationNo. .. ... Check One: [] Change; [ Supercede; [0 Void
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest
veSeny , , . .
1976 | 520~ C Order letters from Administrative Sessions (TD letters)
6. Division and Office Function ~” What is the function of the Division and the Office in which this record series is created?
See attached sheet for description in detail
7. Record Series Descrlpn}; o ?h]s file contains the followmg documents {include form numbers and titles, if any):
Attach samples of the file.
Documents relating to:  documenting and dls*ribu+|ng o affecTed parties Commission deC|S|ons
pertaining to transportation rates and sérvices.
Included are:  Order Letters summarizing public-hearings before the Commission and its
decislon In the matter.
File is arranged: Numerically by TD number ~(Transportation Division case number) ‘
S _ i - .
8. Monthly Reference Rate How often are records referred to which are: 1 every
Z&j)ne to six months old__________; Seven to twelve months old —_ _; Thirteen to twenty-four months old _2_‘&.
twenty-flve 'months and older ;EEH_I? - R
9. Annual Rate of Accumulation of Records .
Letter-size drawers __'ijl_?f}Wf ;rLegal-me drawers _ ;Shelves .. ; Other fspecify)

AR_B0-71; Rev. 76 {Over)
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11. Retention Requirements

YES | NO ]O., _Questionnaire  (Place an “X"* in the proper column) ) ) -
X . |s this the official copy of the series? _
1f not, where is it? . : 1 : SR
X b Does the series contain c{)nfldentlal u:formatlon reqguiring securltv handllng? lf yes cite law or regulet':ion, ‘
X ____('_.‘_. Is th|s 5 a vital record? o _ ) g B O
_5_ | d. Does this series have historical or Io long term research value? - FF_ e
e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
X documents be scheduled separately? . . _'__ - e
I X f Is the mermatlon contained in this g_les ever. gubllshed? Ifuamgh coDY. _
X g Ts the ) mformation ‘contained in thls serles ever anaiyzed and/or recorded in a summarized report'?
g If ves. attach copy. ____ | - . o
h. Is there a duplication of this series in your offlce orin another offlce ot agency?
| ﬁx_ __ If ves, where? o _ o
| X i. _Is this series for a maIQLpamon of_Lt}J:egularly mjcrofllmed__m_ﬁ — —
. X i.. Dqes the record series result in a computer printout?

’f The fotlowing requires the series to be kept:

A

jﬁﬂ’@ﬁff Hiti, |

Recommendations in para-
graph 12 are approved.

(If disapproved, attach letter
of explanation.)

a. State Law — _0 ___years, d. Audit period 0 — _._Yyears.
b. Statute of limitation o 8 .. _.__years. e. Administrative need / -years.
c. Federal law years. f. Federal retention instructions 0 - years.
- Attach cdpy or excert of laws or regulations, Explain administrative need, R
Office reference need d
[12. Approved Disposition Instructions _ This agency recommends that the file series be cut off at the end of each:
X Calendar Year: Fiscal Year; [0 Other B _then,
(X Hold in the current files area _ ___. .mongh(s) _— |ﬁ year(s}; then
[~ Transfer to local holding area; hold _.._Hn_‘k_.__'year(s); then
(X Transfer to State Records Center; hold 6 —_vyear(s); then
X Destroy.
0O Transfer to State Archives for permanent retention. l
(O Other (Specify)
These instructions apply to ait prior and future accumulations of the series.
‘ gency HeadIDes;gnee (S:gnature) - 7D__a;t-e @ aﬂage nt Officer {S _gnature} ] N Date

) Pl

" State Records'Comfnittae {Signaturé)

Z&?:Z:Zaj
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Date

[L}M,Qv_

. — = - ] \/ . g
State Audltor/Dt_estgrjee : d /i _
éd;"-‘-”lé"“ 1\ |

Secretary of State/Designee

l'f»’/?ié

e ——
AR—-S0-71;

Rev. 76 }

Attorney General/Designee ) é 22;; -’@Z ol ,/ﬂﬂ‘ﬁ z
{Reverse™Si .




Senrztarg of Stute a

Bepartment of Archives and History

: 330 Capitol c!\henue Sk :
SMax Lleland Atlantas, Georgin 30334 Ebtward Feldon
SECRETARY OF STATE ‘ DIRECTOR
{404) 656 2881 (4043 658-2358
WFORMATION (404) 056-230)
MEMORANDUM
4 )
TO: Phil McMullan
DEPT: Georgia Public Service Commission
FROM: Peter E. Schinkel, Records Management Division
Director
~ DATE: July 12, 1989

SUBJECT: Order Letters from Administrative Sessions (TD Letters)
1976 to Present

SCHEDULE
NUMBER: 82-600, Approved 1/19/83

AMENDMENT TO
SCHEDULE #: 82-600-A, Approved 7/7/89

The application for retention schedule for the above records
series has been approved by the State Records Connuttee and assigned
the schedule number listed. ' :

Enclosed is a copy of the Committee approved appiication.

Please call us‘at 656-2379 if you have queétions.

Enclsoure: Approved Schedule # 82 -600-A , copy.
PES:rb

cc: Agency file
Application file # 880119-01
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